Dear [CANDIDATE],
 
Thank you again for confirming your participation in the job interview on [SYMPOSIUM DATES]. As promised, here are some information on the format of the interview along with a request for some details from your side.
 
Interview format
As is common in Switzerland, all candidates will be interviewed on the same two days. In our case, we will have a public symposium with all research talks on the first interview day, and interviews with different groups of university members (more about these below) on the second day. You are welcome but not obliged to attend the research talks of the other candidates.
 
Research talk
You are asked to give a public research talk of 30 minutes, including
· A short introduction of yourself and your career path
· A broad introduction of your field of research
· An overview of your past and current research topics, highlighting your main contribution to the field
· The final 5 minutes highlighting your vision for the advertised position regarding research, teaching, and promoting diversity, equity and inclusion
The talk will be followed by 10 minutes of questions from the audience. The expected audience of the research talks consists of a wide range of natural scientists at different career stages, from BSc students to professors.
 
Interviews
On the second day of your visit, you will be interviewed by three groups of persons for 45 minutes each:
· The faculty search commission, consisting of the Dean, professors representing the different fields of the Faculty of Science, as well as student and staff representatives. Please bring along one presentation slide to this interview part that summarizes your overall vision for the advertised position (see 5 final minutes of your research talk above).
· A group of BSc, MSc, and PhD students from the Institute of Ecology and Evolution. In this part of the interviews, you will be asked to initially give a 10-minute mini-lecture on a given topic (to be communicated to you by 1 August), targeted at undergraduate Biology majors.
· A group of staff (technicians, postdocs, professors) from the Institute of Ecology and Evolution.
 
A detailed schedule of the interviews, including a social mixer with food at the end of the first day, and a tour of the institute and facilities, will be sent out in early August.
 
Information request
In order for us to prepare a symposium booklet and name tags, please send me the following information by 15 July:
· Your name as it should appear on your name tag (e.g., “William (Bill) Noname”)
· Your pronouns
· Your current affiliation
· The title of your research talk
· Three keywords that best describe your past and future research directions (different from the title of the job advertisement)
· Your exact arrival and departure dates and times in Bern
· Your mobile phone number
· A recent photo of yours for the symposium booklet
 
Travel arrangements
Please email our administrative assistant (cc’d here) and the university’s travel agency [TRAVEL AGENCY EMAIL] in the same email to indicate your booking preferences; they will book your plane/train tickets and hotel room. The university covers two hotel nights; our recommendation is Hotel Arabelle (https://www.sorellhotels.com/de/hotels/arabelle-bern), which is a <10 minute walk away from the institute.
 
 
All the best,
[DIRECTOR]

