Dear [CANDIDATE],
 
Thank you for your application for the position in [POSITION TITLE]. I am very pleased to let you know that you have been shortlisted for an interview!
 
All interviews for this position will be held in Bern on [SYMPOSIUM DATE]. Please confirm as soon as possible your continued interest in being considered for the position and your ability to travel to Bern for the interviews on these days. 
 
The interview procedure will consist of a presentation of your work followed by separate interviews with the search committee, with members of the institute, and with students. The interviews will start at [SYMPOSIUM BEGIN] and finish around [SYMPOSIUM END]. The exact schedule for the two days will be made available a month ahead of the interviews, and you should prepare to be present during this whole period.  Of course, we will cover your travel and accommodation expenses. 
 
Please do not hesitate to contact me if you need any further information before confirming your presence. We will provide more details about the interview procedure and how to make travel arrangements in the coming weeks. Please also share with us any personal requirements of yours during the interview such as dietary restrictions, a lactation or prayer room, all-gender toilets, wheel-chair accessibility, etc..
 
I very much hope to welcome you in Bern in [MONTH OF SYMPOSIUM]!  
 
 

